600 University Street, Suite 2003
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www.norcliffefoundation.org

Hello!

We are migrating to a new application form on December 31, 2025. After that date, if you would like to
submit a request to our Foundation, you will need to use the new application form. To save your responses
from the old form into overlapping questions on the new form, please follow these instructions.

1. Login to The Norcliffe Foundation’s egrant portal. Your email address is your username. If you
have forgotten your password, please use the “Forgot Password” link.

2. From your dashboard, select the “Apply” button to the right of The Norcliffe Foundation green

logo.
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3. Next, select the blue “Apply” button on the right of the screen (the process should be the Standard
Application).

B3 Apply - Grant lifecycle Manager X 4 i - a X
<« C & grantinterface.com/Process/Apply?urlkey=norfund =2 Y ®» 0O o i
The Norcliffe Foundation &2 Applicant Name +

]};%EUNN%%LI léE:F\E[ ’ﬂ B Apply D Organization History

G Select Language ¥

@ Ap ply er Al S Enter Code

L@ If you have been provided with an Access Code, you may enter it in the box at the top of the page. I
Q k5 X
Standard Application Accepting Submissions starting 10/24/2022 @
Please use this Standard Application to submit all requests for $50,000 or less, After November 30, 2022 we will not lenger accept submissions using the old Standard Applicatiol
2021 form. If you have a request drafted in that form, you may copy your previous answers fromm the old application form to the new Standard Application form. %

@ Preview | e Sendto GrantHub @

4. On the top right of the next screen, select the “Copy Previous Answers” blue button. This will show
you your previous applications and the matching answers from that application to the current
application.
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5. Select the radio button from the application you wish to copy (don’t worry, you'll have a chance to

go in and make edits before submitting). Once the radio button is selected, hit the blue “Copy
Answers” button.
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6. Confirm your choice to copy the answers. Now you should have autofilled answers on the new
application! Please note that the new application differs slightly and answers will only autofill for
overlapping questions. Be sure to save a draft at the bottom of the screen . You can continue to
edit until you are ready to submit the request.

Reach out to me with any questions you may have (and be sure to check out our egrant portal FAQs tool).

Thanks,

Lillian Widen
Grants & Operations Associate
lillian@norcliffefoundation.org




